MEMORANDUM OF UNDERSTANDING

BETWEEN

NATIONAL MARITIME MUSEUM (‘NMM’)
of Park Row, London, SE10 9NF

and

FLAMSTEED ASTRONOMY SOCIETY (‘FAS’)

of Royal

Observatory Greenwich

WHEREAS

A.

FAS is a Society of Members of the NMM and constitutes a Special
Interest Group within the membership scheme of the NMM.

FAS members make an important and valued contribution to the work
and public profile of the NMM through their support, donations of
equipment, money and time.

The objective of FAS is to enhance the enjoyment and understanding of
astronomy for its members, while supporting the programmes delivered
by the Royal Observatory Greenwich (‘ROG’) and promoting the public
profile of astronomy.

FAS achieves its objectives through a programme of lectures, workshops,
planetarium shows, observing sessions, social meetings and other
events.

This Memorandum of Understanding is intended to clarify the long-
standing, mutually beneficial relationship between NMM and FAS and
ensure that FAS continues to grow and flourish for the benefit of its
members and NMM.

1. FAS General Meetings

(a)

FAS MOU

An Annual General Meeting will be held in September each year the
purpose of which will be :
= To approve a report by the Chairman,
= To elect Committee members who will carry out the roles in
Schedule A. All appointments will be subject to the approval
of the NMM.
= To discuss any resolutions proposed by FAS members.
(i) One month’s notice will be given of the Agenda to FAS members
either in writing or by email.
(ii) Two representatives from the NMM and ROG will attend the
meeting, but will not be eligible to vote on elections or resolutions.
(iii)Minutes of all meetings will be taken by the Committee Secretary.
(iv) A quorum at the annual meeting will be 40 FAS members, or
20% of the membership, whichever is the lesser.
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4. Honorary Members

(a)The FAS Committee may propose honorary membership to be awarded from
time to time to individuals in recognition of outstanding contribution to the
work of FAS.

(b) Honorary Membership will be free of subscriptions to FAS.

(¢ )Honorary Membership will be subject to the prior approval of the NMM,
which may withdraw honorary membership from an individual at any time.

5. Administration
(a) NMM and ROG roles and responsibilities :

(i)  The designated single point of contact for FAS in the Membership
office at the NMM will be the Membership Manager, and at the ROG
the Programme and Events Coordinator. The designated contacts
will ensure that all relevant NMM and ROG departments are aware
of FAS events, and provide support where necessary.

(i) Processing of new membership applications, renewals and
resignations, and collection of subscription fees and renewals.

(iv) Maintain the NMM members and FAS databases

(v)  Maintain and provide FAS with an up to date email contact list and
emailing service to be accessed via the NMM VPN by up to 4 (four)
members as proposed by the FAS Committee.

(vi)  With assistance from FAS ensure that attendance at FAS on-site
events is limited to members and guests approved in advance by the
FAS Committee and NMM.

(vii) Provide a list of attendees of FAS members and guests for each on-
site event or lecture to the Membership Manager, who will pass it on
to the Visitor Experience Manager on duty.

(viii) Arrange insurance cover for all FAS events both on and off site.
Insurance will include public liability cover and indemnity for FAS
Committee members.

(b) FAS roles and responsibilities :

(i) Provide the NMM Membership Manager and the ROG Programme &
Events Coordinator with a schedule of events planned for each
financial year and updates where necessary.

(ii) Together with the NMM maintain a register of all event attendees

(iii) FAS will be entitled, with prior agreement, to book through the NMM
Bookings Office, Membership Manager, or ROG Programme & Events
Coordinator, appropriate venues for meetings and lectures at the NMM
and ROG, as well as use of the telescopes and other equipment at the
NMM and ROG.

(iv) FAS will comply with all the NMM’s procedures and guidelines,
including the Use of Computer Guidelines, and the terms of the Data
Protection Act.

(v) All FAS members, with agreed NMM remote network access must
complete annual information security training online to level 1. The
FAS IAO must also complete level 2 on an annual basis. If this training
is not completed then network access may be withdrawn or suspended.

(vi) Advise FAS members of astronomy related volunteering opportunities,
or other requests from ROG staff, and where necessary, provide ROG
staff with advice and assistance.
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